25 October 2023
Contracts Overview

Introduction This document provides a diagram of the different steps required for each type of contract
and the user responsible for data entry and approval. Direct links provided to the Pay &
Personnel Center’s (PPC) User Guides for each type of contract entry.

Enlistment 3 Days 3 Days N
Cape May Recruit | Cape May P&A completes | P&A Completes using Hire | PAO/SPO | None
using Hire Cape May Cape May RECRUIT from using
RECRUIT from CGRC CGRC -3 Days Approving
Contracts
ROCI Accession | Academy P&A completes | P&A Completes using Hire - | PAO/SPO | None
using Hire - ROCI ROCI - 3 Days
OCS Accession Academy P&A completes | P&A Completes using Hire - | PAO/SPO | None
using Hire OCS-IRR OCS_IRR - 3 Days
Commission
DCO-MARGRAD | Academy P&A completes | P&A Completes using Hire | PAO/SPO | None
using Hire DCO- DCO_MARGRAD - 3 Days
MARGRAD
Reenlistment P&A Completes — 3 Days | P&A Completes using PAO/SPO | Expected AD Term
Reenlistments Date & Expected Loss
Date after Contract
Approval
Extension P&A Completes — 3 Days | P&A Completes using PAO/SPO | Expected AD Term
Extensions_Re-Extentions Date & Expected Loss
Date after Contract
Approval
Re-Extension P&A Completes — 3 Days | P&A Completes using PAO/SPO | Expected AD Term
Extensions_Re-Extentions Date & Expected Loss
Date after Contract
Approval
Retention P&A Completes — 3 Days | P&A Completes using PAO/SPO | Expected AD Term
Retaining Beyond Normal Date & Expected Loss
Expiration of Enlistment Date after Contract
Approval



https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/HIRE%20CM%20RECRUIT%20-%20MV1.pdf?ver=XYRU6OlNKkEHsbjLucrUjw%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/HIRE%20CM%20RECRUIT%20-%20MV1.pdf?ver=XYRU6OlNKkEHsbjLucrUjw%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/gp/spo/Accessions/HIRE%20CM%20RECRUIT%20-%20MV1.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/gp/spo/Accessions/HIRE%20CM%20RECRUIT%20-%20MV1.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/gp/spo/Accessions/HIRE%20CM%20RECRUIT%20-%20MV1.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Approving%20Contracts.pdf?ver=_00md8HOXi_HNEMdC2xw7Q%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Approving%20Contracts.pdf?ver=_00md8HOXi_HNEMdC2xw7Q%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/HIRE%20-%20ROCI.pdf?ver=Q0NmG8aLiYYTP63ft5606Q%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/gp/spo/Accessions/HIRE%20-%20ROCI.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/gp/spo/Accessions/HIRE%20-%20ROCI.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/HIRE%20-%20OCS-IRR-MV1.pdf?ver=08cfTj2gguY%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/gp/spo/Accessions/HIRE%20-%20OCS-IRR-MV1.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/guides/gp/spo/Accessions/HIRE%20-%20OCS-IRR-MV1.pdf
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Hire%20DCO%20or%20MARGRAD.pdf?ver=-zxcQfrdT4vtKuBOXS_YiQ%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Hire%20DCO%20or%20MARGRAD.pdf?ver=-zxcQfrdT4vtKuBOXS_YiQ%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Hire%20DCO%20or%20MARGRAD.pdf?ver=-zxcQfrdT4vtKuBOXS_YiQ%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Hire%20DCO%20or%20MARGRAD.pdf?ver=-zxcQfrdT4vtKuBOXS_YiQ%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Contract%20Data%20-%20Reenlistments.pdf?ver=CUcFoimIGK9S4QKT8MKMoQ%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Contract%20Data%20-%20Extensions.pdf?ver=0KArvi_AjE6vWaAUMTA59g%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Contract%20Data%20-%20Extensions.pdf?ver=0KArvi_AjE6vWaAUMTA59g%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Retaining%20Beyond%20Normal%20Expiration%20of%20Enlistment.pdf?ver=SdDZuzPvOWiJb-Kh6lUVbw%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Retaining%20Beyond%20Normal%20Expiration%20of%20Enlistment.pdf?ver=SdDZuzPvOWiJb-Kh6lUVbw%3d%3d

